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Take Action to Complete Your Onboarding Steps

Step 1: Once you have submitted your Work History form, please watch your email for your official
written job offer, including your wage information. Look for an email with the subject line
“Ebenezer Offer of Employment.” You can expect to receive your written offer no later than
December4.

Once the job offer letter has been electronically accepted, the following additional onboarding
emails will be sent and each requires task completion within 24 hours of receipt:

“Confirmation of Offer Acceptance-Action Required”

“Start Onboarding — New Position (South Dakota)

“Background check - Invite” from Verified Credentials

If you do not receive these emails, please check your spam/junk mail folder. If they are found
there, you must mark them as not spam/junk and they will go into your inbox where the links to
complete the tasks will become active. The tasks you receive via email must be completed by
December 11, 2026.

If you still do not have the emails, please email DEPT-CORP-HR-ONBOARDING@Fairview.org
and new emails will be sent to you.

Step 2: Schedule your virtual I-9 appointment via this link. Appointments will take place between December
14 to December 22 and should take approximately 10 minutes. See page 3 for a list of acceptable I-9
documents.

Step 3: Schedule your virtual Employee Occupational Health Appointment (EOHS) via this link then complete

any preparation needed for that appointment. Appointments will take place between December 28t
to January 22" and should take approximately 30 minutes.
e You will need to be at a computer with your camera on for this appointment, so please plan
ahead.
e During the Week of Dec. 14" Watch your personal email for a confirmation and virtual
appointment scheduling from an employee health nurse.
e You may receive emails that same week from PureOHS, requesting that you complete
guestionnaires to prepare you for your health screen. Please complete as soon as received.
(These may include a fit test questionnaire, tuberculosis questionnaire)

Step 4: Attend your virtual I-9 appointment. You must attend the appointment during non-scheduled work
hours.

You need to have your camera on and have your acceptable I-9 document(s) with you to share. Please
review the list of Acceptable Documents and bring a current and original document from List A or one
from List B and List C to the virtual I-9 meeting.
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Step 5: Attend your virtual Employee Occupational Health appointment. You must attend the appointment
during non-scheduled work hours.

Make sure you complete your preparation tasks/questionnaires that were sent to you the week of
Dec. 14

You will need to have your camera on:
e This virtual appointment will include a pre-employment health assessment with a registered
nurse.
o All employee health discussions are based on your specific job role-related tasks. You
are required to complete all assigned tasks before starting in your new position with
Ebenezer. Any failure to complete these tasks will delay your start date.

Possible tasks may include Tuberculosis Screening (Questionnaire, TB Quant Gold blood draw, chest X-
ray), Hepatitis B discussion, Respiratory Fit Testing, and Driver position roles will require a physical at a
local clinic. Since all tasks are required for your job based on state and federal guidelines, you will NOT
be required to pay for these screening tasks.

Questions? Please contact Questions@fairview.org.

*Any offer of employment is contingent upon the satisfactory outcome of all applicable background,
licensure/certification, reference, and TB pre-employment health
assessment required for your position.
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LISTS OF ACCEPTABLE DOCUMENTS

All documents containing an expiration date must be unexpired.
* Documents extended by the issuing authority are considered unexpired.
Employees may present one selection from List Aora
combination of one selection from List B and one selection from List C.

Examples of many of these documents appear in the Handbook for Employers (M-274).

LISTA

nma:ﬂam Em:.nnolnmn!y OR

LISTB
Documenta that Establish identity

LISTC

AND Documands that Estabiish Employment

Authorization

1. U.S. Passpon or U.S. Passpon Card

2. Permanent Resident Card or Allen
Reglstration Recelpt Card (Form 1-551)

3. Foreign passpon that contans a
temporary 1-551 stamp or temporary
1-551 printed notation on @ machine-
reagable Immigrant visa

4. Empioyment Authorization Document
tha contains a photograph (Form I-766)

5. For an Indhvidual semperarily authorzed

to work for a spacific employer because
of nis or her siatus or parole:

a Foreign passport; and

b. Fom 94 or Form |-94A that has
the solowng:

(1) The same name as the
and

{2) An endersament of he
Indviduals status or parcle a5
iong 35 Mt period of
endorsement has not yet
expired and Me proposad
ampioyment Is not In confict
Wi any restrictions or
limitations Identied on the form.

6. Passport fom the Federated States of
Mcronesla (FSM) or the Repubiic of the
Marshal Isiands (RMI) with Form 194 or
Form 944 Indicaing nanimmigrant
aamission under he of Free
Association Between the Unked States
and e FSMar RMI

1. Driver's lcanse or 1D card Issued by a Siate or
outlying passession of Mie United States
prowided It contains a photograph or
Information such as name, date of birth,
52X, h2ight, &ye color, and address

10 caro Issued by federal, state or local
goVErnment agencies of entiles, provided It
contalns a photograph or informaticn such as
name, date of birth, sex, height, eye color,

1. A Socldl Securfty Account Number card,

" uniess the card Includes one of the Solowng
restrictions:

(1) NOT VALID FOR EMPLOYMENT

{2) VALID FOR WORK ONLY WITH
INS AUTHORIZATION

{3) VALID FOR WORK ONLY WITH
DHS AUTHORIZATION

and address
School 1D card win a photograph

2. Cersfication of report of birth Issued by the
Depariment of State (Forms DS-1350,
FS-545, F5-240)

\oter's regisyalion card

U.S. Miltary card or oraft record
Mitary cepandent's ID card

U.S. Coast Guard Merchant Mariner Card

3. Original or cerifled copy of birth certiicate
Issued by a State, county, municipal
arnonty, or temtiory of the Unhed States
bearing an ofMcal seal

4. Native American ¥ribal document

Natrve Amedican rial document

@ o N e o e

Driver's licanse lssued by a Canadian
goVEMMEnt authorky

For persons under age 18 who are
unable to present a document
listed above:

10. Schooi record or report card
11. Clnic, doctor, of hospRal record
12. Day-care of nursery schoal record

18 U.S. Qtizen ID Card (Form I-197)

6. Identification Cand for Use of Resident
Citizen In the United States (Form 1-179)

7. Empioyment aumonzation cocument
Issuad by the Department of Homelana

For examples, 522 Section 7 and
Section 13 of the M-274 on
uscls.gov/l-3-cantral.

The Fom 765, Empioyment
Autnorization Document, Is a List A, item
MNumber 4. gocument, not a List C
document.

Acceptable Receipts

For receipt validity dates, see the M-274.

May be presented in lieu of a document listed above for a temporary peried.

* Fiecsipt for a replacement of a lost,
stolen, or camaged List A document.

* Form 94 Issued to a laafu
permanant resigent that contains an
1-551 stamp and a photograph of the
Inchidual

& Fom 94 with “RE” notation or
refuges stamp Issuad 1o a refugee.

Recelpt for a replacement of a lost, siolen, or
damagad Uist B document.

Recsipt for a replacement of a lost, stolen, or
gamaged List C document.

*Reafer o the Empioyment Aumhorzation Extensicns page on -9 Central for mere informatian.
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